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S.C. Law Enforcement Division
STATE HOMELAND SECURITY GRANT PROGRAM

PERSONNEL CERTIFICATION FORM
	 


Period Worked: 

2 CFR Part 225 Appendix B: Section 8 h):  
(4) Where employees work on multiple activities or cost objectives, a distribution of their salaries or wages will be supported by personnel activity reports or equivalent documentation which meets the standards in subsection 8.h.(5) of this appendix unless a statistical sampling system (see subsection 8.h.(6) of this appendix) or other substitute system has been approved by the cognizant Federal agency. Such documentary support will be required where employees work on:

(a) More than one Federal award,

(b) A Federal award and a non-Federal award,

(c) An indirect cost activity and a direct cost activity,

(d) Two or more indirect activities which are allocated using different allocation bases, or

(e) An unallowable activity and a direct or indirect cost activity.

(5) Personnel activity reports or equivalent documentation must meet the following standards:

(a) They must reflect an after-the-fact distribution of the actual activity of each employee,

(b) They must account for the total activity for which each employee is compensated,

(c) They must be prepared at least monthly and must coincide with one or more pay periods, and

(d) They must be signed by the employee.  
This form certifies that the following personnel have worked on their respective projects & grants as demonstrated on the attached documentation.   
	Employee Name
	Position/Agency
	Signature

	 
	 
	

	  
	 
	

	 
	
	

	 
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Print Name of Project Director or Supervisor
	Signature of Project Director or Supervisor

	
	


Send the form to the following address:
State Homeland Security Grant Program Point of Contact
Donna Strange, Senior Accountant
SLED Homeland Security Grants Administration

Post Office Box 21398
Columbia, SC  29221-1398

(803) 896-7089

Fax (803) 896-7057

dstrange@sled.sc.gov
